





CARPENTRY

Repairs or replaces windows, doors, molding, trim or sash on premise.
Repairs or replaces paneling.
Repairs or replaces hinges, safety chains or locks.

+ Replaces all broken windows and mirrors.
» Replaces tile (ceiling or floor) as necessary.
* Makes or replaces lost keys.
= Helps install or replace shelves, security door viewers, coat racks and equipment.
PLUMBING
« Replaces or repairs all faucets, water closets, drains, shower heads and fixtures.
» Replaces all deteriorated water heaters, safety valves and pipefittings on all the water systems.
s Frequently checks all pressure and temperature gauges on hot water systems to see that they are working at
proper capacity.
s Unclogs sinks, toilets, and drains using a plunger or other plumbing equipment.
PAINTING

Does emergency plaster patching and caulking.
Does touch up painting as required.
Repairs torn or glues down loose wallpaper.

VENTILATION AND AIR-CONDITIONING

Cleans air intake vents.
Replaces hoses, fans, and filters as necessary.
Maintains Freon levels in all refrigeration and air-conditioning units.

HEATING

Replaces and inspects filters and fans.
Replaces heating thermostats and condensers.
Inspects heating element for proper fire.

GROUNDSKEEPER
s Cuts grass, trims hedges, prunes trees and large shrubs.
» Maintains all lawn mowers and power driver equipment.
» Waters grass, plants and shrubs.

Shovels sidewalks, salts or sands entrances.

GENERAL MAINTENANCE

Works with the housekeeping department to see that all reported maintenance problems are repaired as soon as
possible.

Replaces and repairs broken furniture.

Tacks or glues down torn or loose carpeting.

Maintains all scrubbers, polishers, vacuums and strippers.

Keeps accurate records of breakdown time, maintenance work and inventory control,

Plans for major repairs to be done during slow periods.

Orders all maintenance parts, supplies and equipment and keeps frequently used items in stock with Managers
approval.

Requests management to arrange all contractual maintenance, waste removal and snow removal as needed.
Maintains goed relations with all other facility departments.

Practices preventative maintenance on equipment (cleaning, polishing, lubricating, etc.).

Assists in performing other duties as may be assigned by management.

This position announcement summary Is intended to indicate the kinds of tasks which will be required of this position and shail not be
construed as declaring what the specific duties and responsibilities of the position will be. It is not intended to limit or modify the
Hght of the supervisor to assign, direct and control the work of this position, nor to exclude other similar duties not mentioned. The
use of a particular expression or iflustration describing duties shall not be held to exciude other duties not mentioned that are of
similar kind or level difficulty.

Distribution Date: January 13, 2016 Closing Date: January 28, 2016 at 4:00 pm



Name: POSITION: Maintenance Worker

Please list your specific experience and knowledge in regards to the following qualifications:

Must have a High School Diploma, GED, or High School Certificate of Completion. This gualification may be
waived for individuals 62 years of age or older who meet the remainder of the qualifications listed befow. This
qualification may also be waived for KBIC members working foward obfaining their GED who meet the remainder
of the qualifications listed below. (Applicants must obtain their GED within one year of hire and progress reports
must be provided quarterly to the Department Director and Personne! Director).

One year general maintenance experience regquired.

Must have a valid, unrestricted Michigan driver license and be insurable to drive fieet vehicles.

Must be knowledgeable about general repairs and daily maintenance of small equipment, vacuums, kitchen
appliances and laundry equipment.

Experience in painting, carpentry, plumbing, air-conditioning, heating, grounds keeping required.

Must be able to work weli in both a team environment and independently.




