





DUTIES AND RESPONSIBLITIES:

Responsible for cleaning and maintaining the Niiwin Akeaa Community Center (including, but not limited
to: Fitness Center, Youth Programs area, gymnasium, offices, kitchen, and commons area), Ojibwa
Community College and the Pre-Primary Education Center.

Sweeps, mops, scrubs and vacuums hallways, stairs, and office spaces.
Empties all trash containers in offices,

Performs routine, light manual work in cleaning offices, hall and restrooms using equipment such as floor
sweepers, polishers, vacuum cleaners, and dusters.

Cleans and disinfects restrooms, toilets and sinks.
Cleans and disinfects fitness equipment and tanning equipment.

Advises supervisor when cleaning supplies and paper products for restrooms and other facilities need
replenishing.

Re-stocks cleaning supplies and paper products upon delivery.
Dusts and cleans walls, doors, windows, woodwork and furniture,
Performs light grounds keeping.

Prepares and cleans facility before and after events.

Attends trainings as designated by supervisor.

Performs other job related duties as required by supervisor.

This position announcement summary is intended to indicate the kinds of tasks which will be required of this position and shall
not be construed as declaring what the specific duties and responsibilities of the position will be. It is not intended to limit or
modify the right of the supervisor to assign, direct and control the work of this pasition, nor to exclude other simifar duties not
mentioned. The use of a particular expression or iflustration describing duties shall not be held to exclude other duties not
mentioned that are of similar kind or level difficulty.

Distribution Date: January 13, 2016

Closing Date: January 28, 2016 at 4:00 pm



